
ONLINE EVALUATIONS
How to complete an evaluation for a conference.



Requirements to Enable Evaluations

• Register as a member on the UPC web site

• Register for the conference

• Check-in at the conference

Note: You can register for the conference and check-in before you register as a 
member. The order you do this doesn’t matter as long as you do these steps before 
trying to complete an evaluation form. 



Register as a Member

• Go to http://upc.Utah.gov/register-upc.php

• Choose the type of registration
• Public Attorney or Staff (those in a prosecution office) – require UPC approval

• Evaluation Access (private attorney, court employee, law enforcement) – immediate approval

• Enter all required information (*). 

• Bar number required if you would like CLE credits

• Click on the Register button

• Check your email for password – you can change it after logging in

http://upc.utah.gov/register-upc.php


Register for Conference

• Register before the conference here:
http://upc.utah.gov/registration/conference-registration.php

• You can also register when you arrive at the conference at the registration desk

Note: If you register before the conference, then you need only check-in at the 
registration desk the first day you come.

http://upc.utah.gov/registration/conference-registration.php


Check-in at Conference

• Go to the registration desk to check in to the conference

• You will be marked as attended when you check-in



How to Access Evaluation



Login to Access Evaluation

• Evaluation Page: 
http://upc.utah.gov/upc-
evaluations/evaluation-start.php

• You will be asked to login

• Enter your User Name and Password

• Click on Login

Note: If you have not registered yet, you 
can do it from here by clicking on the Not 
Registered link.

http://upc.utah.gov/upc-evaluations/evaluation-start.php


Registration Start Page

Select the conference you want to evaluate and click on Select



Fill out Evaluation and Submit



Evaluation Results and Certificate

This screen shows your CLE credits (if any) and gives you a link to download your certificate. 
Note: If you do not download it at this point, you will not be able to come back to this page. Contact Ron 
Weight at: rweight@Utah.gov to request a copy. Please include the conference name in your request.



Evaluation Help Page



Additional Details

• The evaluations are available for 30 days after the conference

• You must fill out the entire evaluation before submitting to get full credit
o There is no save and return function now, but we are working on it

o If you submit a partial evaluation, you will not be able to re-submit and will only get 
credit for those sessions evaluated

• If you did NOT attend a session, leave it marked as N/A (default)

• Your CLE credits will be processed and available on the CLE members page by the 
next week

THANK YOU FOR YOUR PATIENCE!


